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CERTIFICATION 

This is to Certify that the Review and Compliance Procedures 
Manual of SALN, with the effectivity date of 01 August 2022, has 
not been revised and continues to remain in effect.  

Signed this 06 September 2023, at Bicutan, Taguig City. 

Atty. TRIXIE HAZEL C VELUZ 
Chair, SALN Review and Compliance 

 Committee 



Republic of the Philippines
DEPARTMENT OF SCIENCE AND TECHNOLOGY
METALS INDUSTRY RESEARCH AND DEVELOPMENT CENTER

22 February 2023

Office Order No. 19
Series of 2023

Subject; MIRDC Team Committees

In view of some personnel movements, the following committees/teams are hereby reconstituted.

EXECUTIVE COMMITTEE
Chairperson:
Members;

Secretariat:

Robert O. Dizon 
Agustin M. Fudolig, Dr. Eng. 
Jonathan Q. Puerto 
OED Secretary

MANAGEMENT COMMITTEE
Chairperson:
Vice Chairperson:

Members:

SALEM Representative 
Secretariat;

Robert O. Dizon 
Agustin M. Fudolig, Dr. Eng.
Jonathan Q. Puerto
Rio S. Pagtalunan, Dr. Tech.
Fred P. Liza
Rodnel O. Tamayo
Aurea T. Motas
Rea C. Castro
Lina B. Afable
Atty. Trixie Hazel C. Veluz
Rommel N. Corofta
Osric Primo Bern A. Quibot / Gina A. Catalan 
Sheena S. Bedis

HUMAN RESOURCE MERIT PROMOTION PERSONNEL SELECTION BOARD 
FIRST AND SECOND LEVEL (HRMPSB-FSL)1

Chairperson:
Vice Chairperson; 
Members:

Provisional Members:

Aurea T. Motas 
Jelly N. Ortiz, DPA 
Atty. Trixie Hazel C. Veluz 
Ervie B. Erispe

Principal
Rio S, Pagtalunan, Dr. Tech,
Fred P. Liza 
Rodnel O. Tamayo 
Lina B. Afable 
Rea C. Castro 
Rommel N. Corona 

Rank and File Representatives:
Level II: Osric Primo Bern A. Quibot / Joein L. Luces
Level I: Alfred Z. Panganiban / Rommel G. Adame
Secretariat: Laila R. Porlucas

Alternate 
Florante A. Catalan 
Joey G. Pangilinan 
Isidro D. Millo 
Ma. Girlie M. Millo 
Restituto Felipe R. Gabuya 
Florentine J. Lafuente

1 MIRDC PM, POL-MIRDC-001, MIRDC Merit Selection Plan MIRDC OO No. 52, s. 2021 dated 25 August 2021 and 
relevant CSC rules and regulations on recruitment, selection, and placement.
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COMMITTEE ON ANTI-RED TAPE (CART)6 

Chairperson: 
Vice Chairperson: 
Members: 

Secretariat: 

Robert 0. Dizon 
Jonathan Q. Puerto 
Restituto Felipe R. Gabuya 
Linda G. Rivera 
Eric 8. Casila 
Dolly Marie T. 8orlado 
Atty. Trixie Hazel C. Veluz 
Johnny G. Quingco 
Jelly N. Ortiz, DPA 
Jo Marie Venus T. Agad 
Sheena S. 8edis 

REVIEW AND COMPLIANCE COMMITTEE (RA 6713-SALN)7

Chairperson: Atty. Trixie Hazel C. Veluz 
Members: Aurea T. Matas 

Jelly N. Ortiz, DPA 
Secretariat: Dolly Marie T. 8orlado 

GAD FOCAL POINT SYSTEM (GFPS)8 

Executive Committee 
Chairperson: 
Members: 

Technical Working Group 
Chairperson: 
Vice Chairperson: 
Members: 

Robert 0. Dizon 
Agustin M. Fudolig, Dr. Eng. 
Jonathan Q. Puerto 

Aurea T. Matas 
Jelly N. Ortiz, DPA 

PMD 
FAD 

Ma. Rodessa Grace A. Mercado 
Johnny G. Quingco 

TDD 
ATD 
PD 
MPRD 
TSSS 
Secretariat: 

Ma. Girlie M. Milla 
Gina A. Catalan 
Renie S. Alamon 
Joey G. Pangilinan 
Share! Shyateza M. Abellar 
Ervie 8. Erispe 

COMMITTEE ON DECORUM AND INVESTIGATION (CODl)9 

Chairperson 
Principal 

Aurea T. Matas 
Atty. Trixie Hazel C. Veluz 
Gina A. Catalan 
Osric Primo Bern A. Quibot 

Rank and File Representative: 

Alternate 
Lina 8. Afable 
Rommel N. Corona 
Ma. Girlie M. Milla 
Isidro D. Milla 

Level II: Zaida R. Gayahan / Maria Alicia 8. Cabral 
Level I: Rommel G. Adame I Lita I. Dimaculangan 
Secretariat: Ervie 8. Erispe 

6 MIRDC 00 No. 02, s. 2023 dated 05 January 2023 and ARTA MC 2020-07, Guidelines on the Designation of an
Anti-Red Tape Committee (CART) 

1 MIRDC PM, Review and Compliance Procedures of SALN, dated October 1, 2018 and Rev. 1 dated 01 July 2020
8 PCW MC No. 2011-01, dated October 21, 2011, Guidelines for the Creation, Strengthening, and Institutionalization

of the GAD Focal Point System 
9 Section 4, b of the Republic Act 7877, Anti-Sexual Harassment Act of 1995 and Rule VI/I the Code of Conduct and

CODI of the /RR of RA 11313 Safe Spaces Act 
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SPORTS COMMITTEE 

Chairperson: 
Vice Chairperson: 
Members: 

Reynaldo 0. Bayot 
Rommel N. Corona 
Lito I. Dimaculangan 
Salvacion V. Ruiles 
Rommel G. Adame 
Alfredo Z. Panganiban 

Rank and File Representative: 
Level II: Osric Primo Bern Quibot / Ronie S. Alamon 
Level I: Clarizel G. Lopez/ Ely Delos Reyes 
Secretariat: Deborah Jaynmerci D. Balota 

FOOD COMMITTEE 

Chairperson: 
Vice Chairperson: 
Members: 

Secretariat: 

Rodnel 0. Tamayo 
Atty. Trixie Hazel C. Veluz 
Florale G. Garno 
Schatzly Kai B. Dolorfo 
Rowena D. Mabanglo 
OED Secretary 

The representatives are expected to be guided by the rules and regulations set by each 

committee in the exercise of their functions. This supersedes Office Order No. 016, s. 2022 

dated 16 February 2022. 

This order shall take effect immediately. 

Mili\ ii(1il\ii\\i1ii�\1\1i1\\ili\i(1 liiii 
I0-23-0310-06 

Received on: 10/03/23 2 :0 1 pm by: �'. 
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PROCEDURES MANUAL PM-MIRDC 

MIRDC Revision No.: 2 Page 1 of 10 
Section: Effectivity Date: August 1, 2022 

Subject : Review and Compliance Procedures of SALN 

1.0 Scope/Purpose 

This Manual prescribes the procedures for the online oath-taking, online filing or 
transmission of a duly executed SALN, and review of Statements of Assets, Liabilities 
and Net worth (SALN) filed by the officials and employees of the Metals Industry 
Research and Development Center occupying plantilla positions whether permanent 
or temporary status. 

This is in compliance with Section 1 O of the Code of Conduct and Ethical Standards for 
Public Officials and Employees (RA 6713) and Rule VII of the Rules Implementing said 
Act. 

2.0 Effectivity 

This Procedures Manual shall be effective as of the date indicated above and will 
remain so until the CSC issues a new policy on the matter. In that event, this Manual 
shall be revised accordingly incorporating the new CSC policy. 

3.0 Definition of Terms 

Communication Technology is defined as an electronic device or process that allows 
the Administering Officer and a remotely located individual, the Declarant, to 
communicate simultaneously by sight and sound. 

Duly Executed SALN refers to a SALN that is personally signed under oath before an 
administering officer or notary public, or that executed through online oath-taking as 
recognized under 8.0 hereunder. 

Electronic SALN refers to a duly executed SALN filed by the Declarant via online 
transmission. 

Original SALN shall refer to the electronic SALN or physical SALN, as the case may 
be. 

4.0 Records 

• Duly accomplished SALN
• Order of Compliance
• List of those who filed their SALNs with Complete Data
• List of those who filed their SALNs but with Incomplete Data List of those who

did not file their SALNs
• Certification of Compliance
• Summary List of SALNs Electronically and Physically Filed

Prepared by: Approved by: 

Director 



PROCEDURES MANUAL PM-MIRDC I 
MIRDC Revision No.: 2 I Page 2 of 10 
Section : Effectivity Date: August 1, 2022 
Subject : Review and Compliance Procedures of SALN 

5.0 References 

Code of Conduct and Ethical Standards for Public Officials and Employees (RA 6713) 
and its Implementing Rules 

CSC MC No. 10, s 2006 dated April 17, 2006, and CSC Resolution No. 06-0231 dated 
February 1, 2006, both entitled "Review and Compliance Procedure in the Filing and 
Submission of the Statement of Assets, Liabilities and Net Worth and Disclosure of 
Business Interest" 

CSC MC No. 2, s 2013 dated January 24, 2013, entitled Revised SALN Form (with 
Guidelines) 

CSC MC No. 3, s 2013 dated January 24, 2013, and CSC Resolution No. 13-00174 
dated January 24, 2013, both entitled "Amendment to the Review and Compliance 
Procedure in the Filing and Submission of the Statement of Assets, Liabilities and Net 
Worth and Disclosure of Business Interest and Financial Connections" 

CSC Resolution No. 13-00455 dated March 4, 2013, entitled "Review and Compliance 
Committee for the SALN" 

CSC Resolution No. 1500088 dated January 23, 201,5 entitled "Amendment to CSC 
Resolution No. 1300173 (January 24, 2013); Revised SALN Form" 

MC No. 03, s. 2015 dated February 17, 201,5 entitled "Amendment to CSC MC No. 2, 
s 2013 (Revised Statement of Assets and Liabilities and Net Worth [SALN] Form)" 

CSC MC No. 09, s. 2020 dated April 3, 2020, entitled" Filing and Submission of the 
Revised Statement of Assets, Liabilities and Net Worth (SALN) Form for the Year 2020" 

CSC MC No. 13, series of 2020 dated June 22, 2020 entitled "Filing and Submission 
of the Revised Statement of Assets, Liabilities and Net Worth (SAN) Form for the Year 
2020". 

CSC MC No. 6, series of 2021 dated May 24, 2021, entitled "Filing and Submission of 
the Statement of Assets, Liabilities and Net Worth During Exceptional Circumstances" 

6.0 Form 

The MIRDC employees shall use the Civil Service Commission (CSC) prescribed 
SALN Form (Revised as of January 2015), together with the Additional Sheets Form 
(Revised as of January 2015), and the Guidelines in the Filling-out of the SALN Form. 

7 .0 When to File SALN 

The SALN must be filed and submitted to the Head of the Administrative and 
General Services Section, Finance and Administrative Division (FAD-AGSS): 

Prepared by: Approved by: 

irector 
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