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ANNEX A
GOVERNMENT PROCUREMENT POTICY BOARD

Agency Procurement Compliance and Performance lndlcator (APCPI) Self-Assessment Form

N.me ofAgency: DOST- Metal lndustrv Research and Development center
Date ofSelfAlr€ssment January 12, 2017

l{rm. ofEvaluator: Aurea T. Motas
Posltlon:

No.
Asscrsm€ nt Conditions AgenayScore APCP|Ratlng*

Commcnts/Find ings to the
lndlcators and sublndlcators

Supporting lnformatlon/Doculnentetlon
(Notro be lnclud€d in the Evaluation

PILAR I. COMPLIANCE WTH LEGISIATIVE AND REGUIATORY FRAMEWORK

lndlaator 1. ComDetltlva Eiddins as Delault Procureme nt Method

1
(a) Percentase ofpublic biddins contracts in terms ofamount
df total b.o.ur€m ent

\3.45.,1 0.00

2
(b) Percent.se of public biddins contracts in terms ofvolume
of tote I Dro.ur€m ent

o.70.,4 0.00

lndi..tor 2. timit d U!. df Alt rn.tive M.thodr of pro.urom..t

3
(a ) Percentage of Shopping contra.ts in term s of a mount of

5.O3% 1.00

4
(b) Percentage of Negotiated Procurementin terms ofamount
of tota I orocu.ement

40.33% 0.00

5
(€) Percentage of Dnect Contra.ting in terms ofamountof

o,79% 3.00

6
(d) Percentage ofRepeatOrder contracts in terms ofamount
of tote I bro.lrement o.oo% 3.00 PMfu

(e)Percentag€ of l-imited sourcecontracts in terms ofamount
of tota I Dro.lrement o,oo% 3,00

8

(f ) Preparation ofAnnual Procurement Plan for Common-Use

suppliesand Eq'ripment(APP-CsE)and Procurementof
Com mon-Use Supplies and Equipmentfrom the Procurement

Compliant 3.00 APP, APP.CsE, PIv] R

lhdicator3, Competitivc n.ss of thc BiddinE Proc.ss

9
(a) Averase number of entiti* who acquired bidding

1.23 0.00 Asency records and/or PhiIGEPS records

10 (b) Averase number of bidders who submitted bids 7.23 0.00 Abstra€t of Bids or other asency records

11 (c) Averase number of bidders who pas.ed elisibiliw staEe o.17 0.00 Abstractof Bids or other a8ency records

12 (d) Suffrcient p€riod to prepare bids
Fully

Compliant
3.00 Ag€ncy records and/or PhiIGEPS re.ords

PILLAR II. AGENCY INS\ITU|IONAL FRAMEWORK AND MANAGEMENT CAPACM
lndicator 4. Prcs.nc€ of Proruremcnt Oreanizations

1l (a)creation of Bidsand Awards committee(s)
Fully

Compliant
3.00

Verify copy of Order creatin8 BAC;

Orgarizational Chart; and Certification of

14 (b) Creation of : 8AC Secreta.i. t or Procurement Un it
Fully

Compliant
3.00

Verify copy or Order creatint BAC

Secreta riat; Ortanizational Cha rt, . nd
aFrtiG.:ti^n 

^f 
Tr:inihr

lndi.ato. 5. Procurement Plannlne and lmDlementation

15 [a)APP is pr€pared foralltypes ofpro.urement Compliant 3.00 Copy ofAPP and its supplements (ifany)

hdicator6. Us! ofPhilippine Government EI€ctro nic prccurement Svstem (PhilcEPS)

16
(a ) Percentage of bid opportunitjes posted by the Phil-cIPs-

22.45% o_00 Agency records andlor PhilGIPS records

17 {b) Percentase of.ontractaward information posted bythe
Phil-GEPs-regi.t r€d Aeen.v

100.00% 3.00 Asency records and/o. PhilGEPs records

x8
lc) PercentaEe of contractawards procured throuEh

alternative methods posted by the Phil-GEPs'registered o.63% 0.00 Aren€y records and/or PhilcEPs records

lndi€ator7. sy.tem ror Diss.rhlnating and Monitoring Procurement lnformation

19
(a) Presence of website that provides up-to-date procurement
information easily accessible at no cost

Fully

Complhnt
3.00

ldentify specifi c procurement-related

portion in the a8ency website a nd speciff€

20
lb) Preparation otProcurement Monitoring Reports using the
prescribed format, promptsubmission to GPP8, and porting ir

Fully

Complbnt
3.OO

Copy of PMR and re€eived copy that it was

rubmitted to GPPB

Aver.s. ll
PILIAR III. PROCUREMENT OPERATIONS AIID MARKET PRACTICE'
lndicator 8. Eficiancy of Prccurement Processct

27
(a) Percentateof total amountof contra.ts awarded against
totalamount of eooroved APPr

96.56% 3.00 APP (including Supplementa I a m end ments,

Page 1 MIRDC-DOST_APCPI 201 6.xls



GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement Compliance and Performance lndicator (APCPI) Self-Assessment Form

Nam. oIAs.ncy: DosT- Metal lndustry Research and Development Center
Date ofSelfAssessmcnt lanuarv 12, 2017

Name ofEvaluitor: Aurea T, Motas

A5s...m.nt Co nd itiont Agency Score APCPI Reting+
Co mlne nis/Findings to the

lndiEaioIs and Sublndlcators
Supporting lnformation/Documentatlon

lNotto be lnclsd€d inthe Evaluatlon

22

(b) Percentage oftotalnumb€r ofconuacts awarded against

totalnumb€r of procurement activities done through public 76.92% 0.00
AP P(including Supplementa I amendm ents,

ifany)and PMRs

23
(c) Per.entage of hiled biddings and totalnumber of
bro.urefr ent s.tivitia4.onducted

23,O8% o.oo
APP (includins supplementa I

Amchrlm.nt< if rnul,^.1 PMR<

lndi.ator 9. Co mbli.nc. wlth Procure ment Tim€fra lnes -

24

(:) Percentage ofconue.ts awarded within prescribed

pro.urement tim e fra mes to procure soods as indicated in 274.29% 3.00

25
lbl Percentase ofcontracts awarded within prescribed

procurement time frames to procure infr astructure Projects
,s indi.ated in Annex "C" ofthe IRR

233.330h 3.OO PMR.

26

(c) Percentage ofcontracts awarded within prescribed

procurementtime framesto procure consultint services as

inAi.:rF.l in AnnpY'ra" 
^frh. 

IRR

PMRs

lndicator 10. C.Dacitv Buildin: forGovernment Pe6onncland Privat€ S€ctor Perticipanti

27
(a)lhere isa system within the procurintentity to evaluate

the performa nce of procurement p€rsonnel

tully
Compliant

3.OO
Ask BACSecretariat H€ad, verify office

Orderc on vaininsof Procu r€ment Staff

28
(b) PercentaBe of pa rticipation of procurem ent statr in annua I

procurement tra ining

B€tween 91.00

700./.
3.00

Ask for copies of Offrce Orders, trainin8
modu les, list of pa rticipa nts, schedules of
r.r,'"1 tDininc.^n.l,,.tFrl

)9 {c} A8ency has.ctvities to inform and update entities on
Compliant 3.00

Ask for.opies ofdocumentation of

lndicator 11, ManasemGnt of Procurem€nt and Contlect Manaqame nt Racords

30
(a)The BAC secretar;athas a system for keepingand
maintaining procurement records

FullY

Compliant
3.00

Veriry actual procurement records a nd

time it took to retrieve records (should be

no more than two hours)

Refer to Section 4.1of lJser's Manualfor
ist of procurem ent'rel. ted documents for

record-keeping a nd maintenance.

31 lb) lmplementins Unithas and is implementing a system for
keepingand m a inta ining contsact manatement records

Fully

Compliant
3_00

Verify actual €ontract management records

and time it took to rekieve recordsshould

be no morethan two hours

lndicator 12. Contract Ma nascmE nt P rccedunes

32

(a) Agency has welldefined procedures and standards for
quality control, acceptance and insp€€tion, supervision of
works and evaluation of conva.tors' performan.e

tully
Compliant

3.00

Veriry .opies of written procedures for
quality control, ac€eptance and inspection;

CPESevaluation formsz

33

(b)Agency complies with the thresholds p.escribed for
amendmentto order, variation orders, advance payment, and
.linn:r. in n',hli.lu hirl.^ntr,.i<

substantially

Complbnt
2.00

Specific procurement contra ct with
amendmentto order, variation order or
with nPr:tiv. .linn: sp

34 lc) Timely payment of pr6curement contracts
On or befDre

30 days
3.00

Ask Financeor accounting Head ofAgency
froraveraSe period for the release of
payments for procurement contra€ts

PILIAR IV. INTEGRITY AM) TRANSPARENCY OF AGENCY PROCUREMEN| SYSIEM

lndic.tor 13. obse rv.r P.rtlcipatlon ln Public Blddlnq

35 {a}Observers are invited toallstates of every public bidding
NotCompliant 0,00

Veriry copies of lnvitation Letters to CSOS

and professiona I associations and COA (List

and average numberofCSos and PAs

ihvirarl <h,llhp h.tarl \

36 lbi Attendance of Observers in oublic biddinE .ctivities o.oo% 0.00 PMRs and Abskact of Bids

lndi.ato. 14. lnterna I a.d Ext6?nal Aud it of Pro.ur€ lneht Activities

37
(alCreation and operation of inte.nalaudit unitas prescribed

by DBM (Circular tetter No, 2008-5. April14,2008)
Partially

Compliant
1.00

Verify copy ofOrder orshow actual

ortanization.l cha lt showing lAU, auidt
reports, action plans and IAU

38
(b)Agency A€tion on Prior Year's Audit Recommendations
(APYAR) on procurement ret. ted t.ansactions

1@% 3.00
Verify COA AnnualAudit Reporton Action
on Prior Y.ar'. Audit R6.ommendati6n.

Page 2 [IIRDC-DOST APCPI 2016.x1s



GOVERNMENT PROCUREMENT POLICY BOARD

Agency Procurement compliEnco and Performance lndicator (APcPl) self-Assessment torm

Name ofAs.ncv: DOST- M€tal lndustry Research and Development Center
Drt of S?lfAsi€ssm.nt lanuary 12, 2017

Nama ofEvaluatoi Aurea T, Motag
Posltlon:

A!s.$mGntConditions AgencyScore APCPI Rating*
commcnts/Flndlngs to the

lndicatoB and Sublndi.6toE
Supporting lnformation/Documehtation

lNotto be lnclud.d inth. Evalu:tion

lndicator 15. Caoacitv to H.ndle Procur!mcnt Relat€d Complalnts

39

(a)The ProcurinS Entity has.n efficient procurement

,omplaints 5ystem and has the €apacity to comply with
procedural requirements

Fully

Compliant ...:1.'r'1l'99,.l.,:,,..

Veriry copies ofBAC resolutionson Motion
for Reconsiderations, Protests and

C6mplaints; Offr ce Orders adopting

mesures to address procurement'related

lndi..tor 15. And{orrubtion Pmrrams R.let d to Pro.ur.m.nt

40
Ll Aoeh.v h.. . .b€.ifr. a nti-.orubtion oroEram/s rel.t6d to Fully

ComDliant

Verifo documentation of inti-.orruption

GRAND TOTAL (Avarege I + Average ll + Average lll + AveEge lV / 4)

' APCPI Roting is bosed on the APCPI Roting Systen lound in Annex C ol the Uset's Guide. Please use this roting systen Jor the sef-assessment, After completing the assessnent

identily those lndicotors with tdtihgs oJ between O to 2 and lormulate o procurementcopocity developnent plan called the APCPI Action Plan bosed on the ottoched format ond

subnit to GPPB tor nonitoing.

' For sub-indicators thst ore not opplicoble to your specilic agency, pleose write the word Not Applicoble in the second colunn and do not put o rating

Summary of APCPI Sco res by Plll.r

APCPI Plllars ldealRatlns Agency R.tlng

Pillar l: Compliance with Legislative and Regulatory
3.0000 1.33

Pillar IlrAgency lnsitutional Framework and Management
3.0000 2.2\

Pillar lll: P.murement Ooerations and Merket Practices 3.0000 2.4t
Pillar lV, lntegrity.nd Transparency of Atency Procurement

3.0000 1.61

Tot l {Piller l+Pillar ll+Pill.r lll+ Pillarlvl/4 3.00Or) 1.93

Page 3 irlRDC-oosT_APcPl 20'l6.xle



AGENCY PROCUREMINT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)

CONFINN,lATION QUESTIONNAIRE

Date: Januaty 12,2A17DOST. T,IIRDCName of Agencyi
Name of Respondent: Position: Cl erF arce & admrn DNs,onAUREA T IVOTAS

(4)

tr
tr
tr
tr

tr
tr
E

6. ln complying
whlch ol these

tr
tr
tr
tr

lnstruction: Put a check ( /) mark inside the box beside each condition/requirement met as provided below and then fill in the
corrcWonding blanks with numeicalvalues only.

1 . Do you prepare an Annual Procurement Plan for all types of procurement? (5a)

@ v"" E*o
2- Do you prepare an Annual ProcurementPlan for Common-Use Supplies and Equipment (APP-CSE) and
Procure your Common-Use Supplies and Equipment from the Procurement Service? (2f)

@ v"" Eruo
3. ln giving your prcspective bidders sufficient period to prepare their bids, which ofthese conditions is/are met? (3d)

Bidding documents are available at the time of advertisemenvposting at the PhiIGEPS website or
Agencywebsite;

EJ Supplemental bid bulletins are issued at least seven (7) calendar days before bid opening;

lvlinutes of pre-bid conference are readily available within three (3) days.

4. ln creating your BAC and BAC Secretariat which ofthese conditions is/are present?

' For BAC:

Offlce Order creating the Bids and Awards Committee;

There are at least five (5) members ofthe BAC;

Members of BAC meet qualifications; and/or

l\4ajority of the members of BAC are trained on R.A. 9184

For BAC Secretariat: (4b)

I Ofiice Order creating of Bids and Awards Committee Secretariat or designing Procurement Unit to
act as BAC Secretariat

EI The Head of the BAC Secretariat meets the minimum qualifications

E Majorjty of the members ol BAC Secretariat are trained on R.A. 9184

5. ln determining whether you provide up-to-date procurement information easily accessible at no cost, which of
these conditions is/are met? (7a)

Agency has a working ,,/vebsite

Procurement information is up{o-date

lnformation is easily accessible at no cost

with the preparation, posting and submission of your agency's Procurement Monitoring Report,
conditions is/are met? (7b)

Agency prepares the PMRs

PlrRs are promptly submitted to the GPPB

PlVlRs are posted in the agencywebsite

PMRs are prepared using the prescribed format

Page 1 MIRDC-DOST_APCPI 201 6.xls



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPI)

CONFIRMATION OUESTIONNAIRE

7. ln evaluating the performance ofyour procurement personnel, which ofthese conditions is/are present? (10a)

@ There is a written procedure within the procuring entjty in evaluating the perFormance ol proourement
personnel

Procuring entity communicates standards ofevaluation to procurement personnel

Procuring entity acts on the results and takes corresponding action

8. Have allof your procurement staff padicipated in annual procurement training? (10b)

tr
tr

[| v"" Euo
lf no, please indicate the how many ofyour procurement staff participated in annual procurement
training out of

9. Do you conduct dialogue to inform and update bidders on the procurement regulations? (10c)

@ v"" E*o
lfyes, how often ? During pr6-Bid timeJyear

10. ln determining whetherthe BAC Secretariat has a system for keeping and maintaining procurement records,
tryhich of these conditions is/are present? (11a)

There is a list of contract management related documents that are maintained for a period of at least
five years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and soff copies in dedicated computers

The documents are properly filed, segregated, easy to retrjeve and accessible to authorized users and
audit personnel

1 1 . ln determining whether the lmplementing Units has a system for keeping and maintaining procurement records,
which of these conditions is/are present? (1 1 b)

E There is a list of oontract management related documenls that are maintained for a period ofat least
five years

The documents are kept in a duly designated and secure location with hard copies kept in appropriate
filing cabinets and soft copies in dedicated computers

I The documents are properly filed, segregated, easy to retrieve and accessible to authorized users and
audit personnel

12. ln determining ifthe agency has well defined and written procedures lor quality control, acoeptance and inspection
of goods, works and services, which ofthese conditions is/are present? (l2a)

[l Agency has vwitten procedures for quality control, acceptance and inspection of goods, services and
works

E Supervision of civilworks ls canied out by quatified construction supervisors

I ngency implements CPES for its works projects and uses results to check contractors' qualifications
(applicable for works only)

13. ln determining \,Yhether your agency complies wth the thresholds prescribed for amendments to order, variation
orders, advance payment, and slippage in publicly bid contracts, lyhich of these conditions is/are met? (.12b)

E Amendments to order orvariation orders, if any, are,,/vithin ten percent (10%) ofthe original contract
price

Advance payment(s) made does/do not exceed fifreen percent (,150,6) ofthe contract amount

Goods, works and seMces are timely delivered

tr
tr

Page2 MIRDC-DOST-APCPI 201 6.xls



AGENCY PROCUREMENT COMPLIANCE AND PERFORMANCE INDICATOR (APCPD

CONFIRMATION QUESTIONNAIRE

14. How iong it willtake for your agencyto reiease the final payment to your supplier/service provider,
oonkactor/consultant? (12c) 3 days

15. Do you invite Observers in all stages of procurement? (i3a)

I v"" Eto
(please mark all applicable stages)

E Ads/Post of IAEB

@ Pre-bid Conference

E Etigibitity check

EJ Submission/Opening of Bids

E Bid Evaluation

E Post Qualification

E Notice ofAward

E Contract Signing/Approve Purchase Order

E Notice to Proceed

16. ln creating and operating your lnternal Audit Unit as prescribed by the DBM (Circular Letter No. 2OOB-5,
April 14, 2008), which set of conditions were present? (14a)

@ Office OrOer creating the lnternal Aud't Unrt as prescribed by the DB[4
(Circular Letter No. 2008-5, April 14, 2008)

Conduct ol regular audit of procurement processes and lransactions by internal audit unit

lnternal audit recommendations on procurement-related matters are implemented within 6 months of
the submission ofthe auditois report

17. Are COA recommendations responded to or implemented within six months of the submission of the auditors'
report? (14b)

I v""

lf yes, peroentage of COA recommendations responded to or implemented within six months
100 %

f] No procurement related recommendations received

18. ln determining whether the Procuring Entity has an efficient procurement complaints system and has the capacity
to complywith procedural requirements, which of conditions is/are present? (15a)

EI The BAC and the HoPE resolved Requests for Reconsideration and protests within seven (7)
calendar days as per Section 55 ofthe IRR and decisions

Decisions on Protests are submitted to GPPB

Procuring entity acts upon and adopts specific measures to address procurement-related complaints,
referrals, subpoenas by the Omb, COA, GppB or any quasi-ludiciauquasi-adminiskative body

19. ln determining tyhether agency has a sp€cilic anti-corruption program/s related to procurement, which ofthese
conditions is/are present? (16a)

I ngency has a specific good govemance program including anti-corruption and integrity developmenti

@ ngency has a specific office responsible for the implementation of good governance programsl

@ Agency has specific policies and procedures in place for detection and prevention of corruption
associated with procurement.

tr
tr

E
tr
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